DIY – Collection Drive

What You Need:

· Posterboard and markers to make signs.  

· Large basket or boxes to hold the items you are collecting.

· If you are going to repackage the items, you will need bags, ribbon, markers…whatever fits your vision for preparing the items collected for the people who need them.
· Information about the organization receiving the collected items.
To Do List
1)  Decide what kind of goods you would like to collect and who will receive them.  
2) Take a minute to call or email the organization you choose to confirm the items they need and arrangements for drop off.  This is very important as sometimes needs or schedules change throughout the year.
3)  Decide how and when you will collect your items.  
- 
One of the very easiest ways to organize your collection is to coordinate with another event you are already planning, such as birthday party, dinner party, book club meeting or sports team party.  Ask each guest to bring something.

- 
Use the neighborhood listservs to let everyone know about your collection and let people drop items off with you.  If you can work it out, consider coordinating a couple of times to pick up items.

-
Let your friends and neighbors know they may purchase new books at a discount at Hooray for Books as part of their Hooray for the Holidays campaigns.  Or set up a wish list at Amazon.com and send it to family and friends.

3) If you are centering your collection around another event, set up a table near the entrance with some signs and a couple of baskets or boxes to hold the donated items.  

- 
Include some literature about the organization to receive the goods.   

- 
Encourage people to make monetary donations if they forgot their in-kind donation.  All nonprofits can use money and there is no storage problem associated with it!
- 
For children’s events, plan an activity around packaging the donated items into gift bags with a card from the kids.  It is fun for them to do and helps them understand where the items are going.

4) When your collection drive is over write thank yous:
· To neighbors on the listserv

· To anyone who helped you prepare for your event
· To the people who donated something

5)  Take your collection to your chosen organization.
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